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From The Chief
Academic
Officer's Desk

At Cambridge English For Life {CEFL) we believe in and practise
‘managed learning’. This means that from day cone of every
course teachers, administrators and most importantly, leamers,
know what progress is being made and what needs to be done
fo achieve the objectives set at the start of the course.

With Placement Tests to ensure appropriate level classes and diagnostic tests to tell teachers what
particular skills need fo be developed, through progress checks and paorent/sponsor-teacher
dialogues to keep cll stakeholders apprised of developments, each course is plonned [managed)
from beginning to end.

And af the end of most CEFL courses there are the Cambridge ESOL examinations which learners
may take to give them an internationally recognised qualification.

All of our course participants whether Malaysian or International are learners who need to develop
ther communication skills. Our method of teaching is based on the communicative and interactive
approach to learning which means that the focus of all training, whether at baginner’s or more
advanced levels, is on developing occuracy and fluency in language, improving reading and
listening comprehension, expanding the learner’s vocabulary range and refining pronunciation and
infonation.

QOur courses are kept under constant review and are revised and updated on a regular basis to
rake sure they take account of advances in teaching methodology and the changes in the world
around us.

But if learners are to be engaged in the process, teaching and learning English should be an
enjoyable experience and at CEFL we fry to ensure that learners find their closses interesting and
rewarding.

En. Kamil Hamis Bin Abdullah
Chief Academic Officer




Introduction !
Cambridge English For Life

Vision

CEFL aspires to be an essential reference on quality education, an
institution that is an integral part of the community's success story.
distinguished by our accreditation for excellence in teaching, our highly
effective systematic teaching methods, our passion for knowledge and
innovation, our leadership in education and language learning and our
aptitude for diversity. Together with our member institutions, we will lead
the way to making today's learning fomorrow's success. For Life.

Established in 2001, Cambridge English For Life (CEFL) is o leading provider of accredited ready to
launch English language, Maths and early childhood development programmes. Thousands of
parents, students and clients have benefited from CEFL programmes over the past ten years. CEFL is
characterised by its unique history, a commilment fo quality education, a growing network of
cenfres in Malaysia and o strict adherence to the following guiding principles:

= Working with o trained, qualified and experenced teaching facully,

* Keeping to its dynamic and proven syllabus,

+ Offering practical courses of study leading o internationally recognised qualifications, and
* Developing lifelong skills for all age groups.

CEFL offers quality English language courses for children of all ages and for adults. The courses are
designed lo achieve the following cutcomes:

* Enhanced English language proficiency and capacity fo use the languoge
* Developrment of thinking skills
» Success in the Cambridge ESOL examinations
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Cambridge English For Life (CEFL) has developed courses to prepare for the University of Combridge
ESCL (English for Speakers of Other Languages) Main Suite examinations: a series of tests with similar
characteristics spanning five levels of proficiency.

CEFL Cambridge Main Suite series comprises Lower Main Suite with Key English Test (KET) and
Preliminary English Test (PET): and Upper Main Suite with First Certificate in English (FCE], Cerlificate in
Advanced English (CAE) and Certificate of Proficiency in English (CPE). The Upper Main Suite
certificates are recognised as English language enfrance qualifications by universities wordwide.

Before each CEFL course, learners take a placement test to determine at which level they should
start. At the end of the course, they can opt to sit for the appropriate level test/examination from
Combridge ESOL Examinafions.




CEFL Course
Your Pathway To
Further Education

Cambridge English For Life -
taking you to the next level,

Learning a language is a lifelong
process that takes place in
stages. That is why we have a
range of exams at different
levels - for young learners,
teenagers and adults; for study,
waork and everyday life.

Step 5: CAE® CAE is at level four of the
Combridge ESOL Main Suite examinations and
iz dasigned to offer a high-level qualification
to individuals who wish ta vse English for
professional of shudy pumoses.

Step 4: FCE FCE fols ot level three of the Cambridge ESOL
Main Suile examinafions. Users at this level are often refered
e 3 independant e,

Step 3: PET PET falls al lavel two of the Cambridge ESOL Main Suite
examinations and is wed a5 o measure of language ability for olficial
of instructional purposas,

Step 2: KET KET ofiers a basic qualfication in Engleh and ks at the first level of
tha Cambridge ESOL Main Suite examinafions, KET i an imporfant step towards
attaining higher quakifications.

Step 1: GEP This mulii-skils beginner's longuoge course gives stedents inlegrated proctice
? in o 4 language skills: reading, witing. listening and speaking.

*CAE is equivalent to a mark of 6.5-7.0 at IELTS. IELTS {International English Language Testing System)
is an English language test specially designed to ossess a candidate's competency in the English
language for university studies, CEFL offers an IELTS preparation course which gives leamers praclice
in the kinds of tasks common in IELTS. It also aims to develop the skills os well as the vocabulary
needed for university task completion. Lessons are test based and learners receive instruction on
how to approach typical tasks, and praciice in completing them.

Each step of the pathway to further education comprises a 100 hour course of study.

EFL Courses
Business English Courses
(English for Specific Purposes)

CEFL offers English courses for adulls to meet a variely of needs in the workplace from cenversation, through
communication skils fo courses providing the opporiunity to acquire cerificated qualifications from Combridge.,

The Cambridge Business English Cerlificates (BEC) Courses

The Cambxidge Business English Courses leading to the Business English Certificates (BEC) are extensive business
English courses designed 1o bring the real wordd of infermational business into the clasroom and have a broad busingss
context, suitability and value. The courses, available at three levels - Higher, Vantage and Preliminary - are intended
for use by learners preparing for @ career in business who may wish o obtain o business English quolification, or by
those alfeady working who want to improve their English communication siills.

The courses prepare the individeal to use English in a business context and develop all fow language skils: Bstening,
speaking, reading and writing. A all fhree levels. the 'business’ aspect of the course is reflected in the vecabulary,
the types of texts selected and the situalions presented in the tasks.

Conversational English

The couwse provides learners with opportunifies to proctise oll four skils — Fstening, speaking, reading, writing — as well
as vecabulary, grammar, and pronunciation. The topics have been carefully chosen 1o provide learners with
meaningful situations through which to practise everyday English. In each unit of the course fext, leormers are given
opportunities fo read, hear and use the target language in communicotive conlexts,

A kay strategy in the course delivery is personalised learning, where learners are given the opportunity to bring their
own expenences, affifudes, and feelings info the learning process. Learning is thus made more meaningful and real,
and leomers are able to make systematic connections batween ther own expanences and the lesions in the classroam.
Each unit of the course text invites the leamer 1o relate the confent of the lesson o their own life, intarests, and feelings.

Business English Communication Skills

The Business English Communication Skills course which comes at 2 levels of proficiency, is designed to help
participants develop ond refine their languoge knowledge and skills for vanous situations reguiing effective written
and spoken communlcation.

Through practising basic plonning techniques, parficipants will leam to construct ond deliver o wide range of written
and spoken communications in a clear, concite, ond logical manner. In addifion, participonts will extend thelr ability
to read for specific purposes.

This programme is designed o provide o variety of appropriate scenarios representing experiences from various
communities, cultures and/or professional groups. These and other individual and co-operative activities on the
course will help the parficipants to develop proficiency in the use of communication technigues for practical and
realistic purposes.




Academic Poli

Orientation & Regisiration of New Students

All students are briefed on the first day of their session on the rules and regulations and 1he code of conduct to
adhere to while studying at CEFL. The first howr will be used for adminisirative purposes, i.e. registration, orientation
and colection of books and distribution of the session fimetable.

Attendance

A student approach to learning English requires full
participation from students and this mokes attendance
at classes important. Students who miss more than
5% of closs howrs for any one component without a
valid reason will not be aworded any manks and their
progress reports will recosd an incomplete course,

Replacement Class Policy

In the event that there is more than one pubic holiday
within o 25 day session. replocement closses will be
amanged and these replocement classes will usually
be held on Saturdays.

Progress Checks / Finals

Main Suite closses require different tasks and projects,
but each instructor will give the dates and procedures
for completing requiremeants within the course. The
fina! examination schedule for ol Levels wil be pasted
on the nofice boords in advance. Assessment and
progress checks are conducted throughout the course
for all companents.

Evaluation and Examination

Each level of the Main Suite courses runs on a five-week
session. Examinations are conducted according to
fhe Combridge ESOL Examinations schedule,

Grading

Maris are owarded on a percentage basis as follows:
Distinction 90 - 100

Crendit 80% - 89%
Paoss T0% 79%
Repaot 0% - 69%

Incomplate x*

*Incomplete means the student has failed 1o meet
the minimum aftendance requirement to pass the
course,

The following criteria for grading are adhered to:

Finals 407,
Mid-Session Progress Check /

Conftinuous Assessment 0%
Class work / Homework 20%

Participation 10%

Pass / Repeat Policy

A student is deemed to have passed a level if hefshe
scores 70% in all components (Reading, Writing,
Listening ond Conversation). A fol mark recorded for
any one component would mean that the student
has to repeal that level, In special cases, whera
students have performed extramealy weall in the pased
components they may be clowed fo do a spiit-level.
Another criterion for passing i fulflment of attendance
requirements.

Progress Reports

A Progress Report is given to every student on the last
day of the session. It reports the student's proficiency
level for Reading, Writing, Listening and Conversation.

Ceriificates
Certificates of Completion are awarded to students
who have completed any of the integral courses,
provided they record aftendance at more than 25%
of the classes.

Caombridge ES0OL exams are provided by University
of Cambridge E3OL Examinations. Cerfificates from
Cambridge are recognised by employers, universities
and government bodies worldwide as proof of an
individual's language ability.

IELTS, the International English Language Testing
System, is designed to assess the longuage ability of
candidates who need o study of work where English
is the language of communication, Appropriate
scores for [ELTS fulfil the English language requirement
for entry inte academic courses of the majority of
insfitufions of higher education. Unike the Cambridge
ESCL exams, where successiul candidates receive a
cerfificate which has no expiry date, [ELTS candidales
will be informed of their IELTS bond scores in the form
of a results slip which will remain valid for o period of
2 years only. A detailed interpretation of the scores
& provided upan request,

Tutorial Hours

Tutedol Fee
Course Text

Materials Fee /
Miscellanecus

r. .9

Refund Policy

All fees paid are non-refundable. Request for refund will be considered on a cose by case basis.
Any refunds made will be entirely ot the discretion of the management.

Administration Fees for International Students

Registration MYR 300
Viso application and processing MYR 2,000
Medical Insurance MYR 450

Mote: Fess are subject to change.

* Registration for IELTS must be submitted & weeks prior to the intended test date.
* Separate exam fee applies

English for Academic Purposes English for Specific Purposes |
Communicaion  English |
il |
Level | | Level2 Leveld Lewvald Level5 | Lewvell &2 l.emll&2|
dmenihs| & months dmonffs monss. dmonis . & moniths dmonths | 3months 3rmn1m§3nwnlm
GEP, | KET, | PE. Pre-FCE. FCE
EET, FET, Pre-FCE. FCE  Pre-CAE,
PET |Pre-FCE| FCE Pra-CAE CAE/IELTS
[MYR) | [MYR] | [MYR] | (MYR)  (MYR) MYR) [MYR) [MYR) | [MYR] | [MYR}
6000 | 4000 @ 6000 6000 @ 7,000 7.000 6,000 3,500 3500 | 3500
450 450 450 450 450 300 300 150 150 150
340 360 340 350 340 240 240 120 120 120




Information

Enrolment Process Helli
ine
Upon enrclment, students must elp
sif for a plecemeant lest lo delermine thesr level of English Language proficiancy
pay fuition fees o cover 4 to 6 months of shudy
submit complete documentafion to the centre for viso opplcations

Immigration

The Immigration policies of Malaysia ore very shict regarding the kwuance of the
Student Pass. Therefora, as a guest of this country, it s important that all studernts
halding a Student Poss adhere o the reguiations.

The most common concerms regarding immigrafion ame:

Extension of Student Pass

Be sure thal you know the expiry date of your Student Pass. If you ane planning to confinue your shudies al CEFL you will have
to submit your passport and of relevant documents to the Front Desk ot least & weeks before the expiry dobe of your Student
Pass for purposes of Student Pass Extersion, The Immigration department will charge a nominal fee, which will be borne by
Th shudent, for this process. Processing of Sluden! Pass Exfensions wil take af least & weeks,

Cancellation of Student Pass

It you are planning o leave the couniry and return lo your country of origin, you will have fo submil your passport together
with o copy of your fight licket fo the Front Desk for purpeses of Student Pass cancelation, It will toke approsimately 3 weeks
for the Immigralion Department to process the cancellation. Any balance of monies due to you will be refunded an
confrmation of the cancelation of the Student Pass by Immigrotion auvthosities. Please note that ol refunds are subject fo the
ferms and conditions of the Refund Policy practised by CEFL,

Shortening of Student Pass

We would sirongly encouroge studenis lo fransfer 1o olher colleges only on completion of Ihe IELTS lest. Infernalional students
need to oblain an offer latter from the collegefuniversity of their choice before a Release Letter can be ksued. The validity of
your currend Student Pass will subsequantty be shortened to enable your new collegefuniversity to process your new Shedent
Fass as quickly as possibhe, Shorbening of Student Pass validity tokes ol least 6 weeks,

Mote: Students are to keep the centre informed of their fulure plans upon completion of thair shedies with the centre. Please
chack on lermaltios with the Front Desk, If oll lormalities ore observed, sludents should receive any relund due within 14
working days,

it Medical Insurance

The Centre Director/Cenltre Manager or parson authorsed
must opprove oll requests lor Conceliations/Shortening/
Refunds pior fo submission to the iImmigration Departrent.

Medical Examination

All infernational studants need fo undergo a medical
examination in their country of ongin. This is to ensure that
they are in good health lo pursue Their studies in Malaysia,
Leave Application

Infernational students who have studied for of least 4 monihs
continuousty are efigible for ane (1) month's leave. To apply
for beava, students need lo complate the leave opplication
form cbtainale from the Front Desk, The applicalions mush
receive the approval of the Academic DireclorfCentre
Direclor before they can go on leave, The Sludent Pass may
by CANCELLED if students do not inform the centre of ther
whereabouts.

Insurance

Medical insurance for all international students is strongly
encowaged. Il a student has indurance coverage from s/
her government of o private company, students concemed
are required to sign o ‘Discloimer Form’.

Lifestyle in Mala

Working Hours

All government depariments are open from 8am to 4.30pm
Mondays to Fridays. Bank frarsactions con be conduciod
between 9.1 5am and 4.30pm Mondays to Thursdays, Fridays
batwean 2.15am and 4.00pm.

Public Transportation
Public fronsportation i readily avaikabbe.

Light Rail Transit (LRT)
EL city and its immaediale suburbs are accessible by LRT.
There are leeder busas to and from the LRT stabions.

KTM Commuter
The commuter train-network provides local roil servicas
between KL and Klang Volley suburbs and has 40 stations.

Express Rail Line (ERL)
The ERL ruens from the KL Sentral Station in Euala Lumpur to
the Euala Lumpur Infernalional Airpord,

Taxis

o stands are often found beside bus stops. It is easy o get
a taxi in the city. If you loke a foxi between midnight to
& am, there is a 50% surcharge on the lore, Moke sure the
o driver uses the males.

Public Buses

The main bus service compandes in the city are Rapid KL
and Cilyliner. Most of the buses ore oir-condiioned. Ther
routes. cover the Klang Volley, encompassing fhe city cenire
and its sumoundings. it is easy o get buses in the city.

Sports and Recreational Facilities
Most students who reside in apartments and condominiume
have easy cocess b inchouse spors and recrealtiona fociities,

Currency

There ara many banks ot the aiport but moneychangers in
towmn may give belter rates. If vou need maney right away,
da not bing bank draflts as they loke fime o clear, Bing
froveders’ cheques irsteod.

Phone
The deposil for fived line phones for foraigners is RM1,000
on top of the normal deposit of RMZ5.

Food Facts
There are plenty of food outlels and restaurants fo choose
Froem in Kuaka Lempur.

For breads, buns, pastries and cakes, there are many good
bakeries around lown. 24 hour stores like 7-11 are also
available.

Mast Malaysians enjoy ealing cul al open-air hawker stalls
which is offen less expensive thon preparing your own
focd at home.

Shopping

Generaly, all major stores open from 10am 1o 10pm, Thene
are many mals located in Kuala Lumgur. Some of the more
popular ones include Lol 10, KL Plaza, Bukit Bintang Plaza,
Sungai Wang Plaza, Starhill Centra, KLCC., Subang Parade,
e Mid Violey Megaomal and One Ulama.

For daily shepping needs, hypermarkels like Carelour,
TESCO and Giant are ideal. if you do not live near these
ploces, all residential areas have neighbourhood stoses
which stock essenfial items,
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